1) Your desktop & mouse

2) The Computer & Its Parts

3) Drives & storage  - where they are & what they do
4) Getting around in Windows (and most other programs)
5) Files & Folders – where the important things are

6) Setting up a system to keep your  embroidery designs & other files
7) Working with files, copying and moving, printing, renaming, deleting, cut & paste, copy & paste
8) Working with folders and My Documents, your C Drive and Desktop
9) The Control Panel & finding programs through Start button  (adding/removing programs or equipment)  & changing how your screen displays look
10)  The internet – searching for things, moving through websites & pages,  opening links to go to sites, downloading designs & saving them, saving sites so you can find them easily
11)  Email – Setting up an email account – sending & receiving emails, address book, saving things, attaching versus inserting, sending pictures and other things, sharing sites & goodies you find with your friends, saving things people send to you on your computer
12)  Shopping online – How to shop on a website and purchase things. We’ll look at paypal, ebay, and yahoogroups.
13) Working with zip files – what they are and how to download, unzip them so you can use your files and also create them to send to others 

14) CDs- reading from them and creating/burning them . creating CD labels. Creating labels using your photos
15)  Reader/writer boxes – We’ll look at the process of finding designs and writing them to a card to stitch designs out
16) Great sites & programs to check out 
17) Working with photos – downloading from your camera, saving to your computer, photo program basics, cropping, resizing, placing a photo with text in MS Word

18) Demonstration of converting designs from one format to another (using Embird and Buzz Xplore)
19) And you’re off (virus & spyware cautions)






